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RESEARCH DATA MANAGEMENT PLAN
_________
(Date)

The Research Data Management Plan (hereinafter referred to as the DMP; "scientific research" is hereinafter referred to as "the Research") is a document that describes how research data should be handled during the entire course of the Research and after its completion. The DMP provides detailed information regarding what research data will be collected, how it will be collected, for what purposes it will be used, etc. The DMP is one of the measures helping to ensure that research data is managed in accordance with the FAIR principles[footnoteRef:1] – research data must be Findable, Accessible, Interoperable, and Reusable. [1:   Wilkinson, M. D., Dumontier, M., Aalbersberg, I. J., Appleton, G., Axton, M., Baak, A., Blomberg, N., Boiten, J.-W., da Silva Santos, L. B., Bourne, P. E., Bouwman, J., Brookes, A. J., Clark, T., Crosas, M., Dillo, I., Dumon, O., Edmunds, S., Evelo, C. T., Finkers, R., & Gonzalez-Beltran, A. (2016). The FAIR Guiding Principles for scientific data management and stewardship. Scientific Data, 3(1): 160018. https://doi.org/10.1038/sdata.2016.18.] 


1.	General Information
	1.1.	Research Number: [number assigned automatically or entered by the person registering the DMP].

	1.2.	Title of the Research:

	1.3.	Principal Investigator (Research Leader) and research team members (name and surname, institutional affiliation, email, and phone no.): [indicate the area(s) of responsibility of each researcher (e.g., data collection, metadata preparation, data curation, backup creation and storage, data archiving, data sharing, etc.)].

	1.4.	Researcher responsible for the DMP (name and surname, email, and phone no.):

	1.5.	Is this Research part of a larger study/project?? [Yes / No]
[f yes, indicate the title of the main research project and the collaborating institutions/organizations (partners) in the research (name and surname, institutional affiliation, email and phone no., area(s) of responsibility).]

	1.6.	Has the ethical compliance of this Research been assessed in other countries? 
[Yes / No] [If yes, indicate in which countries and institutions the research ethics compliance was assessed.]

	1.7.	Description of the Research: 
[indicate the aim, relevance, and sample of the Research, methods of data collection, methods of data analysis, and other relevant information].

	1.8. Start of the Research:                                      
1.9. Planned end of the Research:

	1.10.	Source of Research funding: [indicate the funding program, project title and number, commissioned research contract, etc.].

	1.11.	DMP version and date:



2.	Research Data Collection 
	2.1. What type (e.g., qualitative, quantitative, multimodal, etc.) and what research data (e.g., numerical (databases), text (documents), images, audio, video recordings, physiological, etc.) will be collected? Describe them in detail.

	2.2. Will previously collected research data be used? [Yes / No] [If yes, explain what previously collected research data will be used, how it will be used, and where it will be stored. If previously collected research data is not used, explain the reasons.]

	2.3. How will the research data specified in section 2.1 be collected? [Indicate what methods and/or software (systems) will be used to collect them.]

	2.4. Will the collected research data be suitable for reuse? [Yes / No] [If yes, indicate the research data format (e.g., PDF, CSV, .xls, .doc, .txt, .rdf, etc.) and explain the reasons for choosing this format (e.g., standards used in data repositories, software used, etc.). If no, explain the reasons.]

	2.5. How will research data be stored during the data collection phase? [Describe the research data structure, version control/versioning of datasets, file naming conventions, folder structure, etc.]

	2.6. Will personal data[footnoteRef:2] be collected? [Yes / No]  [2:  Personal data means any information relating to an identified or identifiable natural person (‘data subject’); an identifiable natural person is one who can be identified, directly or indirectly, in particular by reference to an identifier such as a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person (Article 4(1) of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation)).] 

[If yes, it is mandatory to fill out Section 6 of the DMP.]



3.	Metadata
	3.1. What metadata[footnoteRef:3] and other information about the research data (e.g., informed consent forms, list of participants and information about them, etc.), research progress, and analysis will you prepare and document? [Indicate variable definitions, units of measurement, and other relevant information that would facilitate the reuse of research data.] [3:  Metadata – data about data: data source, size, format, etc. (Term Bank of the Republic of Lithuania, http://terminai.vlkk.lt/; source: S. Maskeliūnas. Glossary of Knowledge Technology Terms (electronic edition), 2012).] 


	3.2. Will you use existing metadata standards (e.g., DDI, TEI, EML, MARC, CMDI, etc.), standardized vocabularies, ontologies, etc.? [Yes / No] [If yes, indicate which metadata standards, vocabularies, ontologies, etc. you will use, and specify if you will use different metadata standards[footnoteRef:4] for different types of research data. If no, indicate what type of metadata will be created and how.] [4:  E.g., for standards by research field, see The RDA Metadata Standards Directory, http://rd-alliance.github.io/metadata-directory/.] 


	3.3. Are the planned metadata standards compatible with the requirements of the data repository where the research data is planned to be stored? [Yes / No]

	3.4. Where and in what format (e.g., a "README" text file, etc.) will the metadata and other important information about the research data (documentation) be recorded and stored?

	3.5. Will the metadata be publicly accessible? [Yes / No] [If yes, indicate where they will be publicly published/made available.]



4.	Research Data Analysis
	4.1. How will research data be stored during the data analysis phase? [Describe the research data structure, versioning of datasets, file naming conventions, folder structure, etc.]

	4.2. What research data processing methods will you use?



5.	Research Data Storage and Backup
	5.1. How will you ensure the implementation of the DMP? [Describe who will ensure data curation/maintenance and how (in what way), etc.]

	5.2. Where will the research data and their backups be stored during the Research? [Indicate how often you plan to make backup copies of research data and where you will store them.]

	5.3. How will research data be restored in the event of an incident? [Explain whether you plan to use an automated service to create regular backups.]

	5.4. Who will have access to the research data during the Research, and to which specific data?



6.	Personal Data[footnoteRef:5] [5:  Personal data is processed in accordance with Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation), the Law of Republic of Lithuania on Legal Protection of Personal Data, and the provisions of the internal documents of the relevant institution regulating the protection of research data and personal data.  ] 

	6.1. Indicate the authorized Data Controller and the contact details of the Data Protection Officer (name and surname, email, and phone no.):

	6.2. What personal data will you collect?

	6.3. What measures[footnoteRef:6] will you use to ensure the protection of personal data?   [6:  For more details, see the State Data Protection Inspectorate recommendation "Anonymization Methods", https://vdai.lrv.lt/uploads/vdai/documents/files/Rekomend_nuasmeninimo_metodai_2015.pdf
 
] 


	6.4. Where will personal data be stored during the data collection phase? Who will have access to personal data during the data collection phase, to which specific data, and what access rights will be granted to them?

	6.5. Will the personal data be destroyed? [Yes / No] [If no, indicate on what basis (e.g., based on informed consent, etc.) the personal data will not be destroyed.]



7.	Data Handling After the Completion of the Research 
	7.1. When will the research data be submitted for storage/deposited? (e.g., after the publication of research results, etc.)

	7.2. Who will have access to the research data after the completion of the Research, in what way (e.g., by making it open access in a data repository, upon request, under a data transfer agreement, etc.), and to which specific data?

	7.3. Will exclusive rights to use the research data be claimed/required? [Yes / No] [If yes, indicate why and for how long, and whether data sharing will be embargoed or restricted, e.g., for the purpose of publishing, protecting intellectual property, etc.]

	7.4. For how long, where (e.g., in a data repository, archive, etc.), and what research data will you store? For what purposes (e.g., contractual, legal, or others (e.g., historical, cultural) purposes) will you store the research data?

	7.5. How will other information about the research data (e.g., informed consent forms, list of participants and information about them, etc.) be handled (e.g., stored, destroyed, etc.) after the completion of the Research?

	7.6. When and what research data will you destroy?



