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Cycle of Erasmus+ Studies

Nomination to a 
partner university

Student is 
contacted by the 
partner university

Student applies to 
the host university 

Student receives an 
acceptance letter

Student prepares 
and submits 

documents to the 
IO

Student signs the 
grant agreement

Student leaves for 
Erasmus+ studies

During the mobility 
procedures

Student returns to 
MRU



➢ Nominations

➢ Receiving the information regarding the application process by the 
partner University (or on their webpage)

➢ Student must

➢ prepare and submit the application to the host university,

➢ add the requested additional documents,

➢ send copies to the International office (IO)

➢ All the documents must be submitted by the deadline set by the host

university

First steps



The most common application documents

• Paper form or application in the online system

• Accommodation form
Application form

• Fill in the agreement in the Dashboard

• Might require paper version

• LA must be signed by student and Vice-dean of 
the faculty before the submission

Learning 
agreement

• Ask responsible person in the Faculty to issue this 
document

Transcript of 
Records

• Confirmation of Erasmus+ status

• Motivational letter

• Proof of the Language skill

Other possible 
documents



• Home institution: Mykolas Romeris University (LT VILNIUS06)

• Host institution:

• Exchange programme: Erasmus+

• Name:

• Last Name:

• Gender:

• Date of birth:

• Nationality:

• Field of study*:

• Study level:

• Exchange period: Autumn/Spring

• E-mail:

• Home address:

*ISCED codes

DATA USUALLY REQUESTEDWHILE  FILLING AN APPLICATION FORM



DATA THAT MIGHT BE REQUESTEDWHILE  FILLING AN APPLICATION FORM

Data of sending institution:

FULL LEGAL NAME OFINSTITUTION
MYKOLAS ROMERIS UNIVERSITY

ERASMUS ID CODE LT VILNIUS 06

ADDRESS ATEITIES str. 20,

LT-08303 VILNIUS

WEB – SITE OF INSTITUTION www.mruni.eu

ERASMUS INSTITUTIONAL  

COORDINATOR

Mrs. Audra DARGYTĖ BUROKIENĖ

Room: I-317

Tel. +370 5 2714 695 Fax. +370 5 2714 695

E-mail: adb@mruni.eu

ERASMUS CONTACT PERSON
Room: I-302  

Tel. +370 5 2714 579

E-mail: outgoing@mruni.eu

http://www.mruni.eu/
mailto:adb@mruni.eu
mailto:outgoing@mruni.eu


DEPARTMENTAL/FACULTY COORDINATORS

Vice-Dean of Law School

Dr. Ingrida Danėlienė
Tel.: (370 5) 271 4597 

E-mail: ingrida.daneliene@mruni.eu

Vice-Dean of the Faculty of Public Governance and 
Business

Dr. Aušra Šukvietienė
Tel.: +370 5 271 4657

E-mail: ausra.sukvietiene@mruni.eu

Vice-Dean of the Faculty of Human and Social Studies

Prof. Dr. Linas Selmistraitis
Tel.: (370 5) 271 4529

E-mail: selmistraitis@mruni.eu

Vice-Dean of Academy of Public Security

Prof. Dr. Danguolė Seniutienė 
E-mail: dseniutiene@mruni.eu

mailto:ingrida.daneliene@mruni.eu
mailto:ausra.sukvietiene@mruni.eu
mailto:selmistraitis@mruni.eu
mailto:dseniutiene@mruni.eu


➢ The host university might help you in finding accommodation or at  least 

provide information how and where to book it;

➢ Send requested forms as soon as possible, because  usually 

accommodation is applied under motto  “First come – First served”

➢ Consider other options if on campus housing is very expensive.

➢ Do not forget that you will be asked to pay for the dormitory!

Accommodation form



Learning Agreement for studies  (LA)

Student

Sending 
Institution

Receiving 
Institution



Online Learning agreement

https://www.learning-agreement.eu/

https://www.learning-agreement.eu/






EXAMPLE:



2021/2022











Document gets signed by 
the student

Document gets signed by 
the Vice-dean of the Faculty

Document gets signed by 
the Host university



How to fill in the LA?

Personal
information

Information
about the host
university



Here you need to fill
in the subjects that
you are going to study
during your semester
abroad

Subjects that you are
supposed to have at
MRU during your
semester abroad



The LA has to be signed by all three parties: You, Vice-dean of your
Faculty/Institute and the responsible person at the host university



• Minimum 30 ECTS (work load per semester);

• Course units closely related to your study field  and programme 

at MRU;

• It is important to consult with vice-dean of your  faculty at MRU;

• Agreed course units in LA (credits and grades) are transferred to 
your future diploma supplement for the semester when student was 
abroad for the study mobility;



Documents to submit to the  

International Office at MRU



1. Copy of the Application form to the host university (if possible)

2. An acceptance confirmation, (it  may be an official acceptance letter or 
email)

3. Copy of signed (online) Learning agreement (LA is accepted only when it is 
signed by all 3 parties)



4. Request form for Erasmus+ grant

➢ A template of Request is provided to you in word (.doc).
Complete it and it must be signed by student and by student‘s faculty 
Vice-Dean !

➢ In the form of Request student must precisely indicate his lengthof 
study mobility (according to letter of acceptance):
• Introductory week not longer than 7 days;
• Period of lectures/classes;
• First session of exams, if possible to indicate date of final exam;

* 2nd session of exams (re-sit period) cannot be included;
*All academic calendar can be included only if other dates are not  
known;

➢ Language courses can be included.



➢ The dates indicated in the Request form for  the Erasmus+
grant must match your documents of the final report (duration
certificate).

➢ If length do not match and overall study  mobility is shorter –
student has to return part of his Erasmus grant. Erasmus  grant 
is payable ONLY FOR PHYSICAL and  CONFIRMED by the host
university (not virtual) mobility period.

➢ Physical Erasmus+ mobility have to be at least 3 months

Very important note



5. Personal data and Data of your Bank  
account in a bank established in LITHUANIA  
(spec. form)

➢ Student is responsible for account validity during all exchange period.

➢ If you need to open a new bank account and a bank requires to provide a document
regarding your Erasmus+ grant, please contact outgoing@mruni.eu .Do not forget to 
indicate the approximate dates of your stay in the host university.

mailto:exchange@mruni.eu


6. Temporary Residence Permit of Lithuania

➢ Your studies must end and you  must be back to Lithuania not later  than 15 
days before YOUR Temporary  Residence Permit expires.

➢ If needed, You must come back for the residence permit validity  
extension.



As soon as the acceptance at the host university is confirmed,  
the student must find out if he/she needs  a VISA in order to 
study in the country of the host University.

➢ Where VISA could be issued, maybe other  documents such as 
residence permit are  acceptable?

➢ What documents are needed to get a VISA?
➢ What is the time period in order to get a VISA?

➢ Contact outgoing@mruni.eu regarding document proving your Erasmus+
status.

STUDENT IS PERSONALY RESPONSSIBLE FOR SOLVING VISA QUESTIONS!

7. VISA

mailto:exchange@mruni.eu


Rest of the documents...

8. Copy of HEALTH/MEDICAL INSURANCE POLICY

9. Project Participant Questionnaire (original document)

10. Online language support test (OLS) 

11. Boarding passes (ONLY for students going to a Partner country)



Grant agreement

Submit all of the 
required 

documents

Receive and sign
the grant 

agreement

Receive 90% of the 
grant



Erasmus+ mobility during Covid-19

➢ Online mobility 
➢ Travel to the host country
➢ Self-isolation



Change of plans?

In case you decide to cancel your Erasmus+ mobility make sure to 

inform International Office !!



DURING THE MOBILITY

ARRIVAL

• Submit the Arrival Certificate

• Receive 90% of the grant

Changes in 
Learning 

agreement

• Fill in the „During the mobility“ part of the LA and 
discuss the changes with the vice-dean of the faculty

• Get the document signed by you, vice-dean of your 
faculty and the host university

• Send a copy to outgoing@mruni.eu

mailto:outgoing@mruni.eu


Enjoy your Erasmus+ studies!



E-mail: outgoing@mruni.eu

Facebook: MRU ERASMUS+

Instagram: mru.erasmus

Have more questions?

Contact us!

mailto:outgoing@mruni.eu

